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· The Reviewer (Portfolio PAL) is the member of the Academic Development Team observing and/or giving feedback on your feedback practice.
· The Tutor (YOU) is the member of staff being ‘observed’ in your feedback practice. 
· For this observation, consider what is most relevant to your role and focus the ‘observation’ opportunity on your current practice.  Please note this is a ‘virtual’ observation, so the expectation is for you to provide the evidence and your reviewer (PAL) to give feedback on what you have shared with him/her electronically.  Refer to the guidance information to plan and prepare for your “virtual” feedback observation.  
· See below, print in blue for guidance and delete as you complete the form.
Tutor to provide the reviewer with the following (as appropriate):

· The Assessment brief for the module (include the assessment and rubric if available)
· Feedback template (if used)
· A minimum of 3 examples of feedback provided (this can include examples of how you provide formative feedback, examples of marked scripts showing your summative feedback comments, examples of how you collected feedback from students on their assessment experience, etc.)

· Tutor (YOU) to complete Part 1 and 2 prior to sending the form to your Reviewer (PAL).

Part 1 – Setting the scene

Tutor to complete prior to the observation by the Reviewer.
	Tutor - Your Name

Alexander Simmonds

	Faculty/School/Dept.
Law
	Module Title and Code – LS1920/S3
Level –4 



	Date of Observation feedback requested

	Reviewer (Portfolio PAL) Name

	Observation Focus – are there any aspects of your current feedback practice you would like the Reviewer to focus on and provide specific feedback? 

	Explain here the nature of your role in providing guidance to students with the assessment on your chosen module.

Like some of my colleagues on this course, my role in providing guidance to students is fairly unique insofar as I have very limited contact time with students – limited to 2 weeks teaching in China for each module where a lot of material has to be delivered. The nature of my role, therefore, has to be viewed within the context of distance learning. I would like the reviewer to focus on how best I can communicate to learners about the assessment process at a distance. 


Part 2 – Feedback practice

Tutor to complete prior to the observation.  Consider your feedback practices and then explain how you have ensured meeting the requirements for effective feedback practice as outlined below.  You can also use this space to identify how you plan to enhance your future feedback practice.  You may want to signpost to examples in your portfolio to provide supporting evidence to your reviewer (PAL).
	My feedback practice:
	Tutor comments

	Reviewer (PAL) comments


	Includes clear guidance during the launch of the assessment task.


	I try to engage students by providing clear instructions and lively materials. I developed an introductory video for my English Legal System students which gives some guidance on the assessment rubric in addition to information regarding the assessments in general: https://v.youku.com/v_show/id_XNDM0OTE2MTE0OA==.html?spm=a1z3jc.11711052.0.0&isextonly=1
The video is released at the beginning of the study period and is intended to get the learners thinking about the assessment requirements sooner rather than later. 
An interesting way of delivering guidance to your students and allowing them to pause, rewind and revisit multiple times.
	See comment in green below your notes. 

	Includes guidance to students “en route” to the final summative submission.
	Explain here what you are currently doing to support the student during the period they construct the final summative piece to be submitted.

During the final 4 weeks, students are encouraged to approach us with any issues they may have in understanding the work and any questions they may have regarding assessment. There is also the offer of looking over any drafts should they wish to submit these to us.
Looks like support above and beyond, well done.  Have you considered how the students can ask in an anonymous way some of their questions?  Just thinking here about the notion of face saving so embedded in Chinese culture.
	

	Is aligned with the module learning outcomes.

	Explain here what you are currently doing to relate the assessment task to the learning outcomes.
The assessment task relates to the learning outcomes by giving the student the opportunity to demonstrate their understanding of the English Legal System. For this reason, the assessment chosen is one which embodies the broad principles of the legal system and is required to be written in accordance with the referencing system used therein. 

What would have helped here is to say how the specific assessment (and feedback) keep referring back to the learning outcomes.  But noted that the assessment brief clearly state the learning outcomes.  What you may consider in terms of enhancement, is how to use the learning outcomes, or at least refer to the learning outcomes in the criteria and rubric, and possibly in the overall comment you write on what the students submitted.
	

	Is informed by the assessment criteria and/or marking/grading scheme issued with the assessment. ( both formative or summative assessment)
	I always aim to link Feedback to the assessment rubric – where the student has lost marks I will endeavour to provide them with guidance and instruction as to where the marks were lost within the context of the assessment criteria, with referencing for example. 
Noted the criteria and rubric in the brief, but please see the comment above too.  However, in not one of the examples you have shared, do you make any reference as to how you derived the final mark from the assessment criteria.  This make it look as if the assessment criteria and rubric has not been applied in the marking.  So maybe another opportunity for enhancement.
	

	Includes constructive and developmental feedback to individual students.
	I always attempt to point out where the student can try and gain extra marks and what they need to do to improve their work in future. Departmental policy is to try and give the student enough feedback so that they are able to move up at least one grade boundary on their next coursework attempt.
I always try to point out the strengths and areas for development for each piece of work regardless of how high / low scoring it is. 

You clearly identify strengths and areas for development, but please refer to the comment above and consider how you can more actively use the given assessment criteria and rubric in your marking and feedback.


	

	Is tangible and transparent, easy to read and understand, specific and personalised to the individual and written or presented clearly/ or audible and clear.
	I attempt to provide feedback in a way that is clear and easy to follow. I do not use generic feedback and always specifically write for the individual concerned. I make use of a self-designed feedback sheet and always provide clear comments on the students work. 
You may want to consider designing the feedback sheet to incorporate the assessment criteria and rubric, so it is seamless in assessment.
	

	Will help the student develop their skills in judging quality of work, now and in the future.
	It is hoped that the feedback given should give the learner a good idea of how to improve their work going forward. 
What would be helpful is to have shared some examples of how the formative feedback looks like and in terms of enhancement, consider how you can get students to reflect (or action plan) how the formative feedback will (or have) shaped the final submission.


	

	Any other information you may wish to share.
	
	


   Part 3 – Reviewer feedback

 Reviewer (PAL) to complete as part of the observation of the Tutor.
	Reviewer comments

	Alexander, very appropriate given the times we are in at the moment and maybe you are ahead of the game.

Some good feedback noted but please see the recommendations as to how to use the assessment criteria and rubric more explicitly in your marking as this is what the student will have seen in the brief, and should be the basis of the feedback they receive.  

Hope you find some of my comments useful to plan some enhancement, and I am looking forward to see your final case study.

Hannelie




Part 4 – Personal Reflection and Development Planning
 (Tutor to complete)
Consider the review process and the feedback you received from your Reviewer (PAL).  Briefly reflect on how this will inform your design (or redesign) of your feedback practices.  This is an important element of your final assessment task.
	My Action Points going forwards:

	


Tutor Signature:                                                                                        Date:

Alex Simmonds





30/03/2020
Reviewers Signature:                                                                                 Date:
Hannelie Du Plessis-Walker                                          2nd April 2020
NOTE TO TUTOR:
Remember to add the observation form to your e-Portfolio and write a brief reflection on your learning taken from the ‘observation’ of your feedback practice.
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